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1. O6Lwme nonoxxeHusd

1.1. Hactoawasn NMNonuTtrka B oTHOLLEHMM 06paboTKn NepcoHasnbHbIX AaHHbIX (ganee — NMNonuTtmka)
coCTaB/ieHa Ha OCHOBaHWM U B cOOTBETCTBMU ¢ PepepanbHbiM 3aKOHOM «O nNepcoHanbHbIX
AaHHbIx» N2 152-03 o1 27 ntona 2006 r., a Takke NHbIMU HOPMaTUBHO-NPaBOBbIMW aKTaMU
Poccuinckon ®depepaumm B 06nactu 3awmTbl M 06paboTKM NepcoHasnbHbIX AaHHbIX U AeNCTBYET B
OTHOLLIEHUW BCEX NEePCOHasbHbIX AaHHbIX (ganee — [laHHbIe), koTopble OpraHnsauuvs (ganee —
Onepatop, O6LLecTBO) MOXKET NOYUUTb OT CyObeKTa NePCOHaNbHbIX AaHHbIX, B TOM YMce oT
cybbekTa nepCoOHanbHbIX AAaHHbIX, ABAAKOLLEroCA CTOPOHOM MO rpa>k4aHCKo-NMpaBoBOMY 40rOBOPY,
a Takke oT cybbeKkTa nepcoHanbHbIX AaHHbIX, cocToAwlero ¢ OnepaTtopoM B OTHOLLEHMAX,
perynupyembix TPy40BbIM 3aKOHOAATENbCTBOM (Aanee — PaboTHUK).

1.2. OnepaTtop obecrneunBaeT 3awmnTy ob6pabaTbiBaeMbIX NePCOHaNbHbIX AAaHHbIX OT
HeCcaHKLMOHMPOBAHHOIO A40CTyrNa 1 pa3rnaleHnsa, HeNPaBoOMEPHOTo NCMNOMb30BaHMA AW YTPaTbl
B COOTBETCTBUM C TpeboBaHnaMmn OepepanbHoOro 3akoHa ot 27 nrona 2006 r. N2 152-03 «O
nepcoHasnbHbIX OaHHbIX».

1.3. U3MeHeHune MNonnutmnkmn

1.3.1. Onepartop MMeeT NpaBo BHOCUTb M3MEHEHUA B HacToALyto MNonnTtuky 6e3
npepBapuTenbHoro ysegomneHna Cy6bekToB NepCcoHasnbHbIX AaHHbIX. [py BHECEHUU MBMEHEHWUI
B 3aronoBke [1onnTnku ykasbliBaeTcA gata nocnegHero obHoeneHua pegakumn. Hosasa pegakuna
MonnTuKmM BCTynaeT B CMU/y C MOMEHTa ee pa3MeLLeHNA Ha canTe, eC/IN MHOE He NPeayCMOTPEHO
HOBOW pegakuuen Monutmkn.

2. TepMUHBI U NPUHATbIE COKPaLLEHUS

MepcoHanbHble gaHHble (M) — ntobaa nHdopMauma, oTHocAWLaACA K NPAMO UM KOCBEHHO
onpeaeneHHoOMy nnu onpegenaeMomMy Guandeckomy nunuy (CybbekTy NepCOHanbHbIX AaHHbIX,
nanee - CybbekT).

O6paboTka NnepcoHanbHbIX AaHHbIX — Nt060e fencTBme (onepaumsa) N COBOKYMHOCTb AENCTBUN
(onepauuin), coBepLiaeMbix C UCNO/Ib30BaHMEM CPEACTB aBTOMaTM3aunm nnm 6e3 ncrnonb3oBaHuA
TakMx CpencTB C NepcoHanbHbIMM AaHHbIMU, BKAtoYas cbop, 3anncb, cMcTteMaTmsauunto,
HaKorn/eHne, XxpaHeHWe, yTouHeHMe (06HOBNEHNE, NBMEHEHWE), N3BNEYEHME, UCNO/Tb30BaAHME,
nepepgadvy (pacnpocTpaHeHune, NpeaocTaBneHune, [ocTyn), obesnnumpaHune, 61okMpoBaHme,
yhaneHue, YHUYTOXXEHWE NEPCOHAaNbHbIX AaHHbIX.

ABTOMaTVI3I/IpOBaHHaFI o6pa60TKa nepcoHasibHbIX AaHHbIX — 06pa60TKa nepcoHasibHbIX AaHHbIX C
noMoLlblo cpeacTs BbIYNCUTENBHOMN TEXHUKMN.

NHpopMaunoHHasa cucteMa nepcoHanbHbiX gaHHbIx (MCI) — coBOKYNHOCTb coaepykallmnxca B
6a3ax AaHHbIX MePCOoHanbHbIX AaHHbIX 1 06ecrneymBatoLLMX NX 06paboTKy MHPOPMaLIMOHHBIX
TEXHOJIOTNI N TEXHUYECKMX CPEeACTB.

lMepcoHanbHble AaHHble, caenaHHble 06LLLEeA0CTYNHbIMY CY6BEKTOM NepCoHarnbHbIX AaHHbIX, — M/,
OOCTYIM HEOTPAHNUYEHHOI0 Kpyra /L, K KOTOPbIM NpeaocTaB/ieH Cy6 beKTOM NepCcoHarbHbIX 4aHHbIX
nnbo no ero npockbe.



BnokmnpoBaHue nepcoHanbHbIX AaHHbIX — BDEMEHHOE NpekpalleHne 06paboTKM NepCcoHanbHbIX
OaHHbIX (3a UCKNoYeHNEM cny4vaeB, ecnm ob6pabotka Heobxoanma Ana yToYHeHMs NepcoHanbHbIX
OaHHbIX).

YHUUTOXEHNE NEPCOHANbHBIX faHHbIX — AEACTBUSA, B Pe3y/ibTaTe KOTOPbIX CTAHOBUTCS
HEeBO3MOXXHbIM BOCCTaHOBUTb CoAep>KaHMe NepPCOoHasbHbIX AaHHbIX B MHPOPMALIMOHHOW cUCTEME
NepcoHasnbHbIX aHHbIX U (MK) B pe3ynbTaTe KOTOPbIX YHUUTOXAOTCA MaTepuanbHble HOCUTENN
nepcoHasnbHbIX AaHHbIX.

Onepatop — opraHmMaauma, CaMoCcToATEIbHO MM COBMECTHO C APYITMMU ML aMN opraHmaytoLlasn
06paboTky NnepcoHanbHbIX AaHHbIX, a TakKe onpeaenatoLlas Luenm ob6paboTkm nepcoHanbHbIX
OaHHbIX, nognexauinx obpaboTke, oencTBmna (onepaymmn), cCoBepLUIaemMble C NepCoHanbHbIMN
OaHHbIMWN,

3. O6paboTka NnepcoHasnbHbIX AaHHbIX
3.1. Monyyenne M.

3.1.1. Bce [ cneayet nony4atb oT camoro cybbekta. Ecnum N[ cybbekra MOXXHO NOAYy4YNUTb TONbKO Y
TPEeTben CTOPOHbI, TO cyHBbEKT A0/KEH ObITb YBEAOM/IEH 06 3TOM UMM OT HEFO A0XKHO BbITh
MoslydeHo cornacue.

3.1.2. [laHHasa nonuTtnka yctaHaB/MBAaET:

Llenn 06paboTkun nepcoHanbHbIX gaHHbix; O6LMe NpUHLMMNBI M NonoxeHna o6paboTku
rMepCcoHasbHbIX gaHHbIX, 6a30BbIN NepeveHb 4ENCTBUN C NepCOoHaNbHbIMU AaHHbIMU: KaTteropum
cy6beKTOB NepcoHarnbHbIX AaHHbIX; Kateropmmn nepcoHanbHbiX gaHHbIX; OCHOBHbIE MOMOXEHMUA,
KacatloLmecs nepegaym nepcoHanbHbix gaHHbIX; 3.1.3. [JokyMeHThl, cogep>awme N[, cospatotca
nyTem:

- KONMPOBAHWNA OPUTNHANOB AOKYMEHTOB (MacnopT, CBUAETE/IbCTBO O PErucTpaLum no MecTy
npebbiBaHMA, 4OKYMeHT 06 o6pasoBaHuu, cemaetenscteo VIHH, neHcrMoHHOE cBMAETENBCTBO,
yCcTaB, peLleHne 0 Co34aHNM IPULNYECKOro N1ua, ydpeamTenbHbI AOroBOp U Ap.);

- BHECEHMA CBEAEHWNI B yUeTHble GOpPMbl;

- NONYYEHMA OPUTMHAENOB HEOBXOAUMbIX OKYMEHTOB (TPYAoBas KHMXKKa, MeauLMHCKoe
3aKueHne, xapaktepmctmka n ap.).

3.2. O6pabotka /.
3.2.1. O6paboTka NepCcoHanbHbIX AaHHbIX OCYLLLECTBNAETCA:
- ¢ cornacusa cybbekTta nepcoHasnbHbIX AaHHbIX Ha 06paboTKy ero NepcoHasnbHbIX AaHHbIX;

- B C/iy4vanax, Korga 06pa60TKa nepcoHasibHbIX AaHHbIX HeobxoguMma ana OoCyLluecTBneHNA n
BbINO/IHEHMA BO3/TIOXKEHHbIX 3aKOHOAaTeNbCTBOM PP (byHKLI,I/IIZ, MoSTHOMOYUIN N 06A3aHHOCTEN;

- B Cnyyasnx, Kkorga ocyliectenaerca obpaboTka nepcoHanbHbIX AaHHbIX, 4OCTYN HEOrPaHUYEHHOro
Kpyra N1y, K KOTopbiM NpeaocTaBneH cybbekToM nepcoHasnbHbIX AaHHbIX 1160 no ero npocbbe
(manee — nepcoHanbHble gaHHble, caenaHHble 06LLeA0CTYyNMHbIMU Cy6bEKTOM NepcoHanbHbIX
OaHHbIX).

3.2.2. Llenn 06paboTkm nepcoHanbHbIX AaHHbIX:
- OCYLLLECTB/IEHME TPYAOBbIX OTHOLLUEHWI;

- ocyulecTBneHume rpa>XgaHcko-npasoBbiX OTHOLUEHWUN.



- 3aK/1IKo4YeHnAa c Cy6'beKTOM nepcoHasibHbIX AaHHbIX NoBbIX AO0roBoOpoB n nx hanbHenLero
MCNOJTHEHNA;

- npoBeaeHma OnepaTopoM akumnii, ONPOCOB, NCCEQOBAHNI;

- NpegocTaBneHna cybbekTy NepcoHasnbHbIX 4aHHbIX MHPOPMaL MM O NpeanaraeMbix K npogake
TOBapoB, 06 okasbiBaeMbix OnepaTopoM ycnyrax;

- N(HPOPMMPOBAHMA K/TMEHTOB O NPEA/IOXKEHMAX Mo ToBapaM n ycnyram Onepartopa;

- BefleHMAa KaapoBok paboTbl M opraHnsauunm ydeta paboTHmkos Onepartopa;

- NpuBreyeHua n otbopa kaHgMaaToB Ha paboty y Onepartopa;

- dOpMUpPOBaHMA OTYETHOCTU, B TOM UYMC/IE ANA NPeAoCTaB/NEHNA KOHTPOMPYIOLLMM OpraHaM;
- ocyulecTteneHna OnepatopoM agMUHUCTPATUBHO-XO3ANCTBEHHOW AE€ATENbHOCTU.

3.2.3. Kateropun cy6bekToB NepcoHanbHbIX 4aHHbIX.

O6pabartbiBatotca N/ cnegyrowmx cybbekrton INMA4:

- pm3nueckune nuua, aBnaroLLMeca kaHgmaoaTtamm Ha paborty;

- pm3nyeckmne n1ua, CocTofLmMe B TPYAOBbIX OTHOLWEeHMAX ¢ OnepaTtopom;

- dnamnyeckme nnua, oCcyLLLECTBAAIOLLME BbINOMHEHWE paboT No 0KasaHWIo YCyr U 3aKNHYUBLLNE C
OnepaTopoM AOroBop rpaxkaaHCKo-NpPaBoBOro Xxapakrepa;

- dusnyeckmne nmua, ABNAOLLNECA PO3HUYHBIMU KNMeHTaMu OnepaTtopa;

- dpnsnveckue nuua, npuobpeTine nnnm HamepeBaroLmeca NpruodpecTm ToBapbl U/ VUM yCnyru
OnepaTopa,

- pm3nueckune n1ua, He oTHocALmMeca kK OnepaTtopy, 3aKNOUMBLLME UKW HAMepeBatoLLMecs
3aknounTb ¢ ONepaTtopoM AOroBOPHbIE OTHOLLIEHUMS B CBA3U C OocyLLecTBIeHneM OnepaTtopoMm
XO3AMNCTBEHHOW AeATe/IbHOCTU;

- dunamnyeckme nnua, NnepcoHasbHble AaHHble KOTOPbIX cAaenaHbl UMY 06LLEA0CTYMHbIMU, a8 UX
o6paboTka He HapyLUaeT X NpaB U COOTBETCTBYET TPe60BaHMAM, YCTAHOBMEHHbIM
3aKOHO4,aTe/IbCTBOM O NMEPCOHANbHbIX AAaHHbIX;

- UHble pM3nveckmne nmua, BolpasneLLMe cornacme Ha o6paboTky OnepaTtopoM Nx NEPCOHasNbHbIX
OaHHbIX nnu pusndveckmne nmua, obpabotka N koTopbix Heobxogmnma OnepaTopy A1A OCTUXKEHUA
Lenen, NpeaycMoTpeHHbIX MeXkayHapoaHbIM goroBopoM Poccurckon Pegepaunm nnm 3akoHoM,
[0J/1A OCYLLLECTB/IEHUA N BbINO/THEHWA BO3/IOXKEHHbIX 3aKOHOAaTeNnbcTBOM Poccurickomn ®egepauymm
Ha OnepaTtopa GYHKLWIA, MOTHOMOYNI U 06A3aHHOCTEN.

3.2.4.11[, o6bpabaTtbiBaeMbie OnepaTopom:

- AaHHble, NONYyYEHHbIE MPU OCYLLLECTBNEHUN TPYAOBbIX OTHOLLEHWA;

- AaHHble, NONyYeHHble 417 OCyLLEeCcTBNeHMs oTbopa KaHaMaaToB Ha paborTy;

- AaHHble, NOYyYEHHbIE MPU OCYLLLEECTBIEHUN FPaXKA4aHCKO-MPaBOBbIX OTHOLLEHWA;
- AaHHble, NONyYeHHbIE OT APYrNX Cy6beKTOB NepPCOHaNbHbIX AaHHbIX.

3.2.5. O6bpaboTka nepcoHasnbHbIX faHHbIX BEAETCA:

- C ncnonb3oBaHMeEM cpeacTe aBToMmaTtnsauunu,



- 6e3 ncnosb3oBaHUA cpeacTB aBToMaTU3aLUum;
- cMellaHHasa o6paboTka nepcoHanbHbIX AaHHbIX.
3.3. basoBbIV nepeveHb 4ENCTBUN C NePCOHaNbHbIMU AaHHbBIMU:

3.3.1. Onepatop ocyuiecTtenaer c6op, 3anucb, CUCTEMATU3ALMNIO, HAKOMIEHWE, XpPaHEHWE,
yTOUHEHMe (0BHOBEHVE, UBMEHEHME), N3B/IEYEHME, NCTO/b30BaHNE, Nepesavy
(pacnpocTpaHeHune, NpegocTaBneHne, 4octyn), obeanmumBanHme, 6noknposaHue, yaaneHue u
YHUUTOXEHME NepCOHasbHbIX AaHHbIX B COOTBETCTBMK ¢ KoHCTUTyumen PP, 3akoHoaaTebCTBOM O
3alumTe nepcoHanbHbIX AaHHbIX, UHBIMWU HOPMaTUBHO-MNPAaBOBbIMU akTaMu, a TakxKe NoKanbHbIMU
HOPMaTMBHbIMK akTaMu B chepe 3aLLnTbl NEPCOHANbHbIX aHHbIX.

3.3.2. locTyn K o6pabaTbiBaeMbIM NepcoHanbHbIM JaHHbIM NPEAOCTaB/AETCA TO/TbKO TEM
PabotHukam Onepatopa, KOTOPbIM OH HEOO6X0AMM B CBA3U C UCMO/THEHWUEM UMM CBOUX
LO0/DKHOCTHbIX 06A3aHHOCTEN 1 C cOBMHOAEHNEM MPUHLMNOB NEPCOHANbHON OTBETCTBEHHOCTH.

3.3.3. XpaHeHnue N[ B dopMe, no3sonaroien onpegenntb cybvekTa N/, ocywiecTBiserca He
nonblue, 4eM aTtoro TpebytoT uenm nx obpabotkn. XpaHeHue N[ npekpaliaetTca nNo A0CTUXKEHUN
uenen o6paboTkm nnm B cnyyae ytpatbl HEO6X0QMMOCTU B UX AOCTUXKEHUN.

3.3.4. O6paboTka NepcoHanbHbIX AaHHbIX OCYLLECTBNAETCA C cCOb/oAeHneM
KOHPUAEHUMNANbHOCTH, Mo KOTOPOI NoHMMaeTcA 06A3aHHOCTb HE PacKPbIBaTh TPETLUM NIULLAM U
He pacnpoCTpaHaTb NepcoHarbHble AaHHble 6e3 cornacua Cy6bekTa NnepcoHanbHbIX AaHHbIX, €CMn
MHOE He NpeaycMoTpeHo 3akoHoaaTenbcTBoM Poccuiickon degepaumn.

3.5. Mepepnava .
3.5.1. Onepatop nepegaet N[ TpetbnM nnuam B cnenyroLmnx cryyasnx:
- cy6bEKT Bbipa3n CBOE cornacume Ha Takme 4encTBus;

- Nepegaya npeaycMoTpeHa POCCUNCKMUM UU UHBIM MPUMEHMMbIM 3aKOHO4aTeIbCTBOM B paMKax
yCTaHOB/MIEHHOW 3aKOHOAAaTENbCTBOM MNpoLeaypbl.

3.5.2. lNepeueHb nuu, koTopbiM nepegatotca M.
TpeTtbKn Nnua, koTopbiM Nepepatorca MNAa:

- nnya, ¢ kotopbiMmn y OnepaTopa 3aKk/to4veH OroBop, npeaycMaTpmBatoLmMii NopsagokK U ycnoBus
nepeaayun, xpaHeHma n 06paboTkM NnepcoHanbHbIX AaHHbIX (C cornacmsa cybbekrta NepcoHasnbHbIX
OaHHbIX);

- MeHcuoHHbIN PpoHa PO ans yyeTa (Ha 3aKOHHbBIX OCHOBaHUAX);
- HanoroBble opraHbl P® (Ha 3aKOHHbIX OCHOBaHMUAX);
- ®oHA coumanbHoro ctpaxoBaHma PO (Ha 3aKOHHbIX OCHOBaHUAX);

- TeppuTopuanbHbii GoHA 0683aTeNbHOr0 MEAULIMHCKOIO CTPaxoBaHMs (Ha 3aKOHHbIX
OCHOBaHWMAX);

- CTpaxoBble MegULMHCKNE opraHmn3aunu no 06ﬂ3aTel'IbHOMy n ,El,06pOBOI'IbHOMy MeaonUMHCKOMY
CTpaxoBaHUKO (Ha 3aKOHHbIX OCHOBaHVIHX);

- 6aHKKM ona HauyncneHua 3apaboTHOM NnaTbl (Ha OCHOBaHMK 4OroBOpa);

- opraHel MB[] Poccuu B cnyyasnx, yCTaHOBMNEHHbIX 3aKOHO4,aTeNIbCTBOM.



4. 3aluTa NnepcoHasnbHbIX AaHHbIX

4.1. B cootBeTcTBUM C TpeboBaHMAMM HOPMATUBHbIX 4OKYyMeHTOB OnepaTopoM co3gaHa cucteMa
3aLmTbl NepcoHanbHbix gaHHbix (C3MM/[), cocToALwaa n3 noacmcTeM NpaBoBOMN, OpPraHM3aLMOHHOMN
N TEXHNYECKOM 3aLLnTbl.

4.2. MopcuncteMa NpaBoBOM 3aLLNTbI NPeacTaBnaeT cobor KOMMIEKC NPaBoBbIX, OPraHN3aLnOHHO-
pacnopaanTenbHbIX U HOPMaTUBHbBIX 4OKYMEHTOB, o6ecneymBaroLLmMx Co34aHune,
dYHKUMOHMpPOBaHME N coBepLueHcTBoBaHme C3MM .

4.3. lMopcncteMa opraHM3aLUnoHHONM 3aLmThl BKKOYaEeT B ceba opraHmM3auunio CTpyKTypbl
ynpasneHnuna C3M1/, paspewintenbHoOmM CMCTEMBI, 3aLLumnTbl MHGOPMaLUnm npu paboTe ¢
COTpyAHMKaMu, NnapTHEPaAMM U CTOPOHHUMM NNLLAMMU.

4.4. MopcncteMa TEXHUYECKOW 3aLLUTbl BKIHOYAET B ceba KOMMNNEKC TEXHUYECKUX, MPOrpaMMHbIX,
nporpamMMHo-anmnapaTHbIX cpencTs, obecrneumBarowinx sawmty M.

4.5. OcHOBHbIMK Mepamu 3aLwmTel 1, ncnonblyemoiMn OnepatopomMm, ABNAKOTCA:

4.5.1. HasHa4yeHMe nmua, oTBETCTBEHHOIO 3a 06paboTky N[, KOTopoe OCYyLLECTBAET OPraHM3aumnto
o6paboTtku [, obyveHne n MHCTPYKTaXK, BHYTPEHHMIN KOHTPO/b 3a COOMIOAEHNEM YUPEXXOEHMNEM U
ero pabotHukamm TpeboBaHum K 3awute MNAo.

4.5.2. OnpegeneHune aktyanbHbIX yrpo3 6e3onacHoctu N[ npu nx o6padotke B UCIN A n
pa3paboTka Mep U MeponpusaTui no 3awmte MAO.

4.5.3. PazpaboTtka NoNnNTMKU B OTHOLLEHUM 06paboTKn NepcoHasnbHbIX AaHHbIX.
4.5.4. YctaHoBneHue npasun gocrtyna K /[, o6pabaTteiBaembimM B CI1/.

4.5.5. YcTaHOBNEHME MHANBMAYAbHbIX NApoaen 4ocTyna CoTPyaHNKOB B MUHGOPMaLIMOHHYHO
CUCTEMY B COOTBETCTBMW C UX MPOMN3BOACTBEHHbIMM 06A3aHHOCTAMM.

4.5.6. AHTUBMPYCHOE NporpaMMHoe obecredeHue ¢ perynapHo o6HoenAeMbIMM 6a3aMu.

4.5.7. CobntoageHune ycnoesumm, obecnevmBaroLLmx coxpaHHocTb M 1 ncknroyaroLwmx
HEeCaHKLMOHMPOBAHHbIV K HUM OOCTYr.

4.5.8. O6Hapy>xeHune ¢pakToB HECaHKLMOHNPOBAHHOIO A0CTYMNa K NepCcoHasibHbIM AaHHbIM U
npuHATNE Mep.

4.5.9. BoccraHoBneHue M, MoandmuUMpOBaHHbIX MU YHUUTOXEHHbIX BCNeACTBUE
HECaHKLUMOHWPOBAHHOIO AOCTYNa K HUM.

4.5.10. O6y4eHne paboTHukos Onepatopa, HENOCPEACTBEHHO OCYLLIECTBAAOLLMX 06paboTKy
nepcoHanbHbIX AaHHbIX, MOMNOXEHMAM 3aKkoHoAaTeNnbcTea PP 0 nepcoHanbHbIX AaHHbIX, B TOM
umncne TpeboBaHUAM K 3aLLMTE MEePCOHAsbHbIX AaHHbIX, IOKYMEHTaM, OnpeaenaroLLMM NOANTUKY
Onepartopa B OTHOLLIEHNM 06paboTKM NepCcoHarbHbIX AaHHbIX, T0KaNbHbIM akTaM Mo Bonpocam
06paboTKM MepCcoHasbHbIX AaHHbIX.

4.5.11. OcyLlecTBNeHMe BHYTPEHHEro KOHTPONA U ayauTa.



